Vacancy No.: SSUHR/ REC/NT/ 2025/013

Recruitment of Junior Accountant

Sri Sri University invites applications for the position of Junior Accountant in the Finance Department.

No. of Position 1 (One)

Max Age Limit 40 Years

Qualification & e Bachelor’'s/Master’s degree in Commerce, Accounting, or related fields.
Experience e Proficiency in Tally and MS Office (Excel essential).

e Strong knowledge of accounting principles and taxation
(TDS, Income Tax).

Roles & e Perform daily reconciliation of student revenue.

Responsibilities e Manage reconciliation processes for Ph.D student revenue.

e Post daily bank entries in Tally.

e Follow up on student due collections to ensure timely payments.

e Reconcile debtor and creditor accounts on a regular basis.

e Calculate and manage employee income tax deductions.

e Prepare and issue Form 16 to employees.

e Track employee advances, send reminders, and process
settlements.

e Prepare and validate data for TDS return filing.

e Ensure accurate and timely submission of all TDS-related
documentation.

e Respond to student and internal financial queries promptly.

e Support ad-hoc assignments and other responsibilities as

required.

Salary: Negotiable
How to Apply:

Applicants are requested to submit their applications, using the prescribed application form, with the
subject line "Application for the post of Junior Accountant," to jobs@srisriuniversity.edu.in by
5:30 PM on or before September 10, 2025. Shortlisted candidates will be required to undergo a
selection process.

The application form can be found on the University’s website: https://srisriuniversity.edu.in/careers/
Campus: Sri Sri Vihar, Ward No. 3, Godi Sahi, Bidyadharpur, Cuttack-754006
Contact No.: (M) +91-7008143939



