Sri Sri University invites applications for the position of Research Assistant, a non-academic role aimed at
supporting the University’s research ecosystem and contributing to the advancement of research outputs,
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Vacancy No: SSUHR/ REC/ NT/ 2026/02

RESEARCH ASSISTANT

publications, patents, and innovation-led academic excellence.

The Research Assistant will provide comprehensive administrative and operational support to the Dean —
Research & Academic Affairs. The role involves coordination of research-related activities, documentation and
record management, MIS and reporting, and liaison with internal and external stakeholders to ensure the

effective and smooth functioning

Job Title:

Research Assistant

Opening Date:

6" January 2026

Closing Date:

31st January 2026

Department:

Administration

Job category:

Administrative

No. of Vacancy:

1

Qualification:

Postgraduate / Graduate degree in any discipline (preference for
Management / Administration / Social Sciences / Science & Technology
background)

Minimum
Experience:

3 — 5 Years’ of experience in research assistant/ secretarial/administrative
support roles, preferably in an academic or research institution.

Job Description:

The Research Assistant will be responsible for providing comprehensive
administrative and secretarial support to the Dean, Research & Academic
Affairs, including maintaining documentation, records, and official
correspondence. The role involves preparing and managing MIS reports,
data compilation, and dashboards, as well as coordinating with faculty
members, researchers, funding agencies, internal and external
stakeholders. The incumbent will support research proposal development,
project tracking, compliance, and reporting requirements, and maintain
databases related to publications, patents, grants, MoUs and research
collaborations. The position also entails assisting in the organization of
meetings, workshops, seminars, and research events, along with
performing any other duties assigned in support of effective research
administration.




HOW TO APPLY:
Interested & eligible candidates are requested to apply online through the Sri Sri University Career Portal.
Please follow the steps below:

1. Visit: https://career.e.srisriuniversity.edu.in/

2. On the application page, register using your email ID and mobile number.
3. Fill in all mandatory fields carefully.

e Category of Appointment: Non-Teaching

e Post Applied For: Research Assistant

o Department: Research & Academics

¢ Specialization: Mention your area of specialization

CONTACT INFORMATION:

Website: https://srisriuniversity.edu.in/

Campus Address:
Sri Sri Vihar, Ward No. 3, Godi Sahi, Bidyadharpur, Cuttack — 754006

Contact Details:
t. Mobile: +91-7008143939 (During working days/hours — Monday to Saturday/ 9:30 AM to 5:30 PM)



